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CEJIO BEJIOE, KPACHOT'BAPAENCKHI1 PAHOH, PECITYBJINKA AJBITESA

MOJOXKEHHUE O PABOTE C [IEPCOHAJIbHBIMH JAHHBIMHA
PABOTHHUKOB J0Y

1. OBIIME IOJIOKEHUS

1.1. Hacrosimee nonoxenue paspabotano nis MBJIOY «Jletckuii can No 11 «ConHeliiko» (naiee 1o
Tekety MBJIOY) B coorBeTcTBHHM C Koncturynueit P®, TpynoBbiM komekcom P®, ®eaepanbubiv
3a8KOHOM «O nNepcOHaNbHBIX JAHHBIX» OT 27.07.2006 r. No 152 -3, IlepeyneM cBemeHuii
KOHQHAEHIHANEHOTO XapakTepa, YTBEpPKICHHBIM YKasom [Ipesumenta PO or 06.03.1997 No 188 u
APYTHMH COOTBETCTBYIOIIMMH 3aKOHONATEIbHBIMH U MHEIMU HOPMAaTHBHBIMU MPAaBOBBLIMU akTamu P®.

1.2. OcHoBHas uens mnacrosmero I[TonoxkeHnus — YCTaHOBJICHHE €IWHOr0 MOPSJKA 3allHThI
NCPCOHANBHEIX NAHHBIX PabOTHHKOB YupexkaeHHs LI 0GeCreyueHus 3aliuThl ero npaB ¥ cBOOOA MpH
00paboTKe NepPCOHANBHBIX JAHHBIX, B TOM YHCIIE 3alIMTBI IPAB HA HEMPUKOCHOBEHHOCTh YaCTHOH XH3HU,
JTHYHYIO U CEMEHHYIO TaliHy,

1.3. Hacrosmum [Monoxennem onpenensercs TIOPANOK NOMy4eHHA, 00pabOTKH, XpaHEeHHs, Mepefaun U
0BOro Jpyroro MCIOJIB3OBAHUS MEPCOHANBHBIX JAHHBIX paboTHHKa, a TakKe BEACHHS €ro JIMYHOTO
Aienia B COOTBETCTBHH C TPYIOBBIM 3aKOHOAATEILCTBOM PD.

1.4. B nHactoswmem IMonoxennu HCIIO/Ib30BaHBI CIIEAYIOIIHME TEPMHHBI M ONpeNe/ICHHS:
- paboTHHK — (Hu3HYecKOe JTUIO, COCTOSILIEE B TPYAOBBIX OTHOLICHHUSX C paboTonarenem;

- paboTonarens — 3aseayroumit MBJIOY
- Ipe/icTaBuTENDb paboTonaTens — paboTHHK, HA3HAYEHHbI IpUKa30oM paboToaaTeNs OTBETCTBEHHBIM 3a
cbop, 0bpaboTKy, xpaHeHue U N€peady nepcoHaNbHBIX JaHHBIX PAGOTHUKOB;

- HEPCOHANBHBIE JaHHbIE — M00ast HHGOPMALMs, OTHOCAIIASCS K ONpPeNENIEHHOMY HIIH OIpeleNseMOMY
Ha OCHOBAHHH TakoH HH(popMaLuK pu3HYECKOMY THLLY (CyOBeKTy mepcoHanbHLIX JAHHBIX), B TOM YHCIIe
€ro (aMuius, UMs, OTYECTBO, rOL, MECAI, JaTA U MECTO POXICHHUS, aapec, ceMmeiiHOe, coUMaNbHOE,
HMYUIECTBEHHOE N0OJI0xeHHe, o6pasoBaHue, IPpobeccus, 10X0bl, Iapyras uHpopMaIus;

- 00paboTKa MepCOHANBHBIX AAHHBIX — ACHCTBUS (oniepauuu) ¢ NepcoOHANbLHBIMK JAHHBIMH, BKIOYAs

cOop, cHCTEMATH3aIMIO, HAKOILIEHHE, XPaHCHHE, YTOUHEHHE (OOHOBIIEHHE, H3MEHEHHUE), HCIIOIb30BaHHe,
pacnpocTpaHeHue (B TOM uYHCNe mepenauy), obe3nuuMBanue, GIOKHPOBAHHE, YHHUTOKEHHE
NEPCOHANBHBIX AaHHBIX

- DACIPOCTPAHEHUE NEPCOHANBLHBIX NaHHBIX — NEHCTBHS, HallpAaBJICHHBIE HA Nepenayy MepCOHANbHBIX
AQHHBIX ONpeeNnéHHOMY Kpyry iui (nepenada NEPCOHANIBHBIX NAaHHBIX) HJIH Ha O3HAKOMJIEHHE C
TNICPCOHANBHBIMU IaHHBIMH HEOTPAHMYEHHOrO KPYra JIMIL, B TOM 4HCIe 0OHapOIOBaHHE MEPCOHATBHBIX
JaHHBIX B  CpeACTBAX  MacCoOBOIL - uHopMalun,  pasMelueHHe B uHpopManmoHHO —
TEICKOMMYHHKALIHOHHBIX CETAX MM NPENOCTABICHHE NOCTyIIa K MEPCOHANBHLEIM MAHHBIM KaKHUM —
NHOO HHBIM CIIOCO60M;




CIIONIb30BAHHME INEPCOHANBHBIX JAaHHBIX — JeHCTBHA (OmepalMy) ¢ NEPCOHAIBHBIMH NaHHBIMH,
BepIlaeMble B LENAX MNPHHATHA pELIeHUH MM COBEPILIEHHMS HHBIX JEHCTBHH, NOPOXIAOIWHX
pHAMYECKHE NOCHEICTBHA B OTHOIUEHHH CyObeKTa NEPCOHATIbHBIX JAHHBIX WIH IPYrHX JHU JHOO
HHEIM 00pa30M 3aTparMBaroluX Npasa M cBOOOAb CyOBEKTa NEPCOHATBHBIX JaHHBIX MJIH APYTHX JIHLL;

- 3aI0MTa NEPCOHANBHBIX JAHHBIX — JESATENLHOCTh MO O0ECHEeYeHHIO ¢ JIOMOLURIO JIOKaJbHOrO
PETYIHPOBaHHs MOpsAKa 00pabOTKH NMEepCOHANbHBIX NAHHBIX M OPraHH3allHOHHO — TEXHHYECKUX MEp
KOH(QHISHINATEHOCTH HHGOPMALHKU O KOHKPETHOM pabOTHHKE, MOJIYYeHHOM paboTonaTeneM B CBA3M C
TPYAOBBIMH OTHOIIEHHAMH;

- 6HOKHQOBaHI/IC HCPCOH&J’ILHBD( JaHHBIX - BPEMECHHOC MpPEKpaAlICHHE c60pa, CHCTCMATH3AlLIHH,
HaKOIUICHHS, HCIIOJIb30BAHHA, pacClIpOCTPaAHCHHSA IIEPCOHANIBHBIX JAHHBIX, B TOM YHCJIE HX NepeaaydH,

- YHHYTOXEHHE NEPCOHANBHEIX JAHHBIX — JICHCTBHSA, B PE3Y/BTATE KOTOPHIX HEBO3MOXKHO BOCCTAHOBHTH
COIepXKaHHE IEPCOHANBHBIX JAaHHBLIX B HHOGOPMALHOHHOH CHCTEME NEPCOHANLHBIX JAHHLIX HIH B
pe3ynbTaTe KOTOPBIX YHHYTOXAIOTCA MaTepHAIbHBIE HOCHTENH MePCOHANBHBIX JaHHBIX;

- obe3nHYHBaHHE NEPCOHANLHBIX JAHHBIX — JIEHCTBHA, B PE3yJIbTATE KOTOPEIX HEBO3MOKHO ONPEICIHTh
IIPHHAJICIKHOCTD NIEPCOHANIBHBIX JAHHBIX KOHKPETHOMY pa6OTHHKy;

- KoHGuAeHUHanbHat HHOpMAIMA — 3T0 WHPOPMALKS (B LOKYMEHTHPOBAHHOM HIH 3JIEKTPOHHOM
BHJ€), JOCTYT K KOTOPO# OrpaHMYHBaeTCs B COOTBETCTBUM C 3aKOHOIATENBCTBOM PO,

1.5. PaGoTauky npu mocTymieHun Ha paboty B MBJIOY nomkHbI GbITh 03HAKOMIIEHBI TIOfl PACTIHCKY C
HacTosAIMM [Tonoxennem.

1.6. Hacrosmee Ilonoxenue yreepxnaercs 3apenytommm MBJIOY u neficTByeT 10 NpUHATHS HOBOTO.

1.7. Bo BceM HHOM, HE OrOBOPEHHOM B HacTodweM [lonoxeHnn paboToaaTeNb H €ro NpeICcTaBUTENH, a
Taike pabotHuku MBJIOY u mx npencraBuTenu pykosoactByrorcss Koncrutyumedr PO, TpymosbiM
kogekcoM P®, ®enepanphbiM 3akoHOM «O mepcoHaIbHBIX JaHHBIX» 152 — @3 or 27.07. 2006 u
OPYTHMH 3aKOHOJATENbHBIMH H HOPMaTHBHO — NPaBOBbIMH akTaMu PO,

2. CbOP, ObPABOTKA H 3AHIUTA
ITIEPCOHAJIBHBIX JAHHBIX PABOTHHKA

2.1. lepconanpHple JaHHBIE pabOTHHKA OTHOCATCS K KOH(bMAEHUManbHO# uH(opMauuu. TpeGosanus K
| paboTe ¢ mepcoHanbHBIMHM  JaHHBIMM pabOTHHKA ycTaHOBieHBl cT.86 Tpymosoro konexkca P® u
ABJIAIOTCA 00A3aTENBHBIMH 115 CTOPOH TPYAOBOTO OTHOLICHHS.

2.2. OOpaboTka NEPCOHANBHBIX MO@HHBIX MOXET OCYLIECTBJAATbCA paboTozaTeneM HIM  ero
NPEACTaBUTENSAMH TOJBKO C COrJIacHs pabOTHHKA, 32 MCKIIIOYEHHEM CIIyYaeB, MPeayCMOTPEHHBIX M. 2.3
HacTtosmero [Tonoxenus.

2.3. Cornacus paboTHHKa npH 06paGoTKe ero NepCOHabHBIX JAHHBIX HE TpeOyeTcd B CIyyasx, KOTAa:

2.3.1 ObpaboTka mepcOHANBHBIX NAHHBIX PabOTHHKA OCYIUECTBIAETCA HA OCHOBaHHH QenepaabHOro
33aKOHa, YCTaHaBJIHBAIOLIETO €€ I1ejlb, YCJIOBHA MOIYYEHHS NEPCOHATBHLIX JAHHBIX H KPYr CyOBEKTOB,
MEPCOHANBHBIC [JaHHBIE KOTOPBIX MNOAekaT oOpaboTke, a Takke ONPEAEAIOMIEr0 MOJHOMOYHS
paboTo/aTeNs U €ro IpeaCTaBUTENEH.

2.3.2. OBpaboTka nepcoHaNbHBIX JaHHBIX PaGOTHHKA OCYLUECTBISIOTCA B UENIX HCIONHEHHS J0r0BOpa,
OIIHOH H3 CTOPOH KOTOPOTO ABJIAETCS caM PabOTHHK,



3. O6paboTKa MEPCOHANBHBIX JAHHBIX PabOTHHKA OCYINECTBIAETCH AN CTATHCTHYCCKHX MM HHBIX
VYHBIX L€/IeH IPH YCIOBHH 0043aTeNbHOTO 00€31MIHBaHHS IEPCOHABHBIX AaHHBIX.

2.3.4. O6paboTKa NepcoHaNbHBIX NaHHBIX paboTHMKAa HEe0OXOAMMa A 3AIUMTHI XKU3HH, 3N0POBbI HIIH
MHBIX KH3HEHHO BAXKHLIX HHTEPECOB paBOTHHKA, €C/IU TOMYYEHHE COrIACHs pabOTHHKA HEBO3MOXHO.

. 0
2.3.5. OOpaboTKa MEPCOHATBHBIX [JaHHBIX paboTHHKA HeobXoauma Ui [OOCTaBKH  IOYTOBRIX
OTIIpaBIEHHH OPraHM3allMsIMH IOYTOBOH CBS3H, OCYIIECTBIEHHS ONEPATOPAMH SIEKTPOCBA3N pacueToB ¢
0JIb30BATENAMH YCJIYr CBf3M 32 OKa3aHHBIE YCIYrH CBs3H, a TaKXKe JUI PacCMOTPEHHA NpeTeH3HH

MOJB30BaTeNeH yCIyraMi CBsI3H.

-

2.3.6. OcyuiecTBisercs o6paboTka MEPCOHANBbHBIX JaHHBIX PaBOTHHKA, NOANEKALINX ONYyOTHKOBAHHIO B
COOTBETCTBHH C (delepanbHbIMU 3aKOHAMH.

2.4. Tpu mocTymienuu Ha paboty B MBJIOY paGoTHHKOM MpPeNOCTaBIAeTCs PabOTONATENO MIHK €ro
TIpeJCTABHTENO NIEPCOHANLHEIE JaHHbIE 0 cebe B JOKYMEHTHPOBaHHO# hopme:

- macnopr rpaxnasuHa PO;

- Tpy[doBas KHH)KKa, 33 MCKIIOYEHHEM CIIyyaeB, KOr[a TPyHOBOH NOTOBOP 3aKIIOYAETCs BIEPBHIC HIH
pabOTHHK NOCTYNaeT Ha paboTy Ha YCIOBHAX COBMECTHTENIBCTBA;

-CTPaxOBOE CBHAETENHCTBO FOCYI1apCTBEHHOIO NEHCHOHHOTO CTPAXOBAHMS,

- UHH;

- JOKYMEHTHI BOMHCKOTO y4éTa — I BOEHHOOOS3aHHBIX W UL, NOANENKAIIMX MPU3BIBY Ha BOCHHYIO
ciyx0y;

- OKYMeHT 06 06pa3oBaHHH, O KBaIH(GHKAIINY HIH HATHMYHH CIIELMATBHBIX 3HAHHHA TP MOCTYIUICHHH Ha
paboTy, TpeGyIOLYIO CHEeHAIBHBIX 3HAHUH HITH CIIENHAbHOM TOATOTOBKH;

- MEIHIIHHCKOE 3aK/IIOUEHHE O BO3MOXHOCTH BHIMONHATH paboTy B MBJIOY 1o nomkHOCTH, HA KOTOPYIO
OH IIOCTYIaeT.

2.5. Tlocne Toro kak paboromateneM OydeT NPHHATO pelieHHe O npuéme pabOTHHKA Ha pabory B
MBJIOVY, a Takxe B NOCIEICTBHH B MpoLECCe TPYAOBOH NEATEIBHOCTH K NOKYMEHTaM, COACpXKAallUM
NEpCOHANBHBIE JaHHBIE pabOTHHUKA, Takxke OyayT OTHOCHTBCS:

- TPYAOBOM KOrOBOP U MPHKa3 o mpuéMe Ha paboTy;

- CBENEHHS O MOOLIPEHHAX M HATPAXACHHUAX (HATHYHME MOYETHHIX IPamoT, OMaroJapCTBEHHBIX MHCEM,
YAOCTOBEPEHHI O BETEPAHCTBE H AP.);

- IpHKa3bl 00 H3MEHEHHH YCIIOBHH TPYJ0BOIO IOTOBOPA;

- KapToukKa yHmbHquOBaHHOH dopmei T - 2, yTBep)a€HHas nocTaHoBNeHHeM ['ockomcTara PoccHH oT
05.01.2004 Ne 1;

- TA4HOE JEJIO;

- CBeJIeHUs O CEMEHHOM MOJIOXKEHUH (CBUIETENBCTBO O GpaKe, O pacTOpKeHHH Opaka);

- CBEJIEHHS O HATHYMHK JeTel (CBHAETENECTBO O POXKACHHH peOEHKa);

- cBeJieHHs 0 GepeMEHHOCTH KEHIIMHBI (CIIPaBKa 0 OEPEMEHHOCTH);

- CBeJICHHA 00 HHBAIMIHOCTH (yJOCTOBEPEHHE HHBANMIA) ;

- CBEJIEHHA O JOHOPCTBE (CNpaBKH O cAaye KPOBH, YIOCTOBEPEHHE JOHOPA);

- CBEJIEHHMS O COCTaBe CEMbH (CIpaBKa O COCTaBe CEMbH),

- CBeJIEHHS O JOXO0JE ¢ MPeAbLIYLIEero MecTa paboThl (CIIpPaBKa);

- IpYyTHE IOKYMEHTHI,

2.6. Eciu mepcoHanbHble JaHHBIE PaGOTHHKA BO3MOXKHO MOJIYYHMTH TOJBKO Y TPETBEH CTOPOHEBI, TO
paboTonaTens uepe3 CBOEro NMpeAcTaBUTENsA yBeAOMISET paboTHHKa 00 3TOM HE MEHEE 4€M 3d TpPH
paGouHX JIHA H NMOTy4aeT OT pabOTHHKA IHCbMEHHOE coracue (b0 MUCHMEHHbIH 0TKa3), KOTOPOE TOT
IOJDKEH JaTh B TeUEHHE MATH pabo4nX JHEeH ¢ MOMEHTA N0J1y4eHH s OoT paboToaares COOTBETCTBYIOLIETO
yBEJOMICHHA, B  NHCHMEHHOM YBEJOMIIEHHH paboTojaTeNb [O/DKEH MOCTABHTh DAbOTHHKA B
M3BECTHOCTh O MOCJEACTBHAX OTKa3a B Jaye MM COINIacus Ha IONYYCHHE NEPCOHANBLHBIX NAHHBIX,
BKJIIOYAs OTKa3 B mpuéMe Ha paboTy.



. PaboTonatens H €ro npeaCTaBUTENH, NOy4Yatomue B 06paboTKy epcoHaNbHbIE JaHHbIE PaGOTHHKA,
A3aHbl co0monaTh KOHGHICHIMAILHOCTE HHpopManny. J[aHHOe NPaBHJIO HE PAaclpoOCTpaHseTcs Ha
00MEH NepCOHANLHEIME JaHHBIMH PaGOTHHKOB B MOPAIKE, YCTAHOBIECHHOM (efepaIbHBIMU 3aKOHAMH.

2.8. 3amyTa MEPCOHANBHBIX JAHHBIX pabOTHHKA OT HENPABOMEPHOTO HX HCMOJIE30BAHKA HIIH yTDATHI
obecnieynBaeTca paboToaaTeNeM 3a CHET €ro CPEACTB, B MOPALKE, YCTAHOBIEHHAM TpyAo8sIM KOJEKCOM
P®, uabMu benepanbHBEIMH 3aKOHAMH.

3. XPAHEHHME IIEPCOHAJIBHBIX JAHHBIX PABOTHHKA

3.1. llepconansnnie ngHHEIEe paGoTHHKOB MBJIOY xXpaHaTcs Ha GYMaKHBIX HOCHTENSX B KaGuHeTe
3aBefyIomero. Jiis 3Toro MCHONB3YIOTCS CHENHATbHO 00OpynoBaHHbIE WIKadhl K celdEl, KoTopbie
3aKPBIBAIOTCA HA KIOY, NpH HEOOXOMMMOCTH — omnedaTsBaloTcs. Kimou or mxados u ceiidos, B
KOTOPBIX XpaHATCA NepCOHaNbHbIE AaHHbIe paboTHHKOB MBJIOY, Haxoautcs y 3aBenyromero MBJIOY.

3.2. KonkpeTHble 06513aHHOCTH 10 00paboTKe, XPaHEHHIO H BHIIAYE MEPCOHANBHBIX JAHHBIX paGOTHAKOB:
JHYHBIX 1€, TPYAOBHIX KHHXKEK (IyONMHKAaTOB TPYHOBBIX KHHXKEK), HHBIX JOKYMEHTOB, OTPa’KaOLIUX
NEPCOHANLHbIC JaHHBIE Pa0OTHHKOB, BO3JAraloTCA IO INPHKA3sy HAa KOHKPETHBIX IpelcTaBHTENEH
paboTonarens M 3aKpeIUMIOTCA B TPYIOBBIX JONOBOpaX, 3aKIIOYAEMBIX C HHMH, M JOJDKHOCTHBIX
HHCTPYKUHAX.

3.3. B OTHOIEHHH HEKOTOPHIX JAOKYMEHTOB NEHCTBYIOLUIMM 3aKOHOIATENbCTBOM Pd MOTyT OBITBH
YCTaHOBJIEHbl MHBIE TPeOOBaHMs XpaHEHHSA, Ye€M MpPeAyCMOTpeHo HacTogmuM IlonoxeHnuem. B Takmx
Cry4asX paboToZaTeNh M €ro IpeACTABHTENH DPYKOBOACTBYIOTCS NpABHIAMH, YCTAHOBIEHHBIMU
COOTBETCTBYIOIIUMH HOPMATHBHBIM aKTOM.

3.4. Cenenns o pabotaukax MBJIOY MOryT Takxe XpaHHTBCS Ha NEKTPOHHBIX HOCHTENSX, JOCTYI K
KOTOPBIM OTPaHHYEH 1apoJieM,

3.5. PaGoromaTens W €ro mnpencTaBHTENH OCECHEYMBAIOT OTpaHAueHHME JOCTYNA K IIEPCOHATBHBIM
OAHHBIM pabGOTHHKOB JIMLAM, HE YIIOHOMOYEHHEIM 32aKOHOM.

3.6. Jloctyn X mepcOHANbHBLIM [aHHBIM PAGOTHMKOB (€3 CHEUMANLHOTO paspelleHHs paGoTomaTes
HMeIOT paGOTHHKH, 3aHHMatolue B MBJIOY crnexyromue 10mKHOCTH:

- JIENONPOH3BOUTENE;

- HEDKEHEp [0 OXpaHe Tpy/a;

- 3aMECTHTENb 3aBEHYIOIIEr0 M0 BOCHIHTATENbHOH M MeToaudeckod paoTe (TOJNBKO K MEPCOHATLHBIM
AaHHBIM Iearoruyeckux pabotaukos MOV,

- 3amecTHTeNb 3aBeayiomero mo AXP (TONBKO K NIEPCOHANBHBIM [aHHBIM PaGOTHHKOB MIALIEro
obcmyxwuBatomero nepconana MJI0V);

-rIaBHEIH OyXxranrep;

- Gyxranrep — KaccHp.

3.7. Ilpu nony4eHHH cBeAEHHH, COCTABNAIOLIMX IEPCOHANBHBIE TAaHHbIE PaGOTHHKA,
BBHILICTIEPETMCICHHBIC JIMIIA HMEIOT NPABO I0JIy4aTh TOJIbKO T€ IEPCOHAIbHBIE AaHHbIE pabOTHHKA,
KOTOpBIE HEOOXOMMMBI JUTs BEINOJIHEHAS KOHKPETHBIX QYHKLMH, 3a1aHNA NPH TIONHOM COBII0ACHUN
KOH(HASHIMATBHOCTH.

4. NMNEPEJAYA IIEPCOHAJBHBIX JAHHBIX PABOTHUKA

4.1. Tlpu nepenaue mepcoHaNbHBIX AaHHBIX paboTHHKa paboTomarens obs3aH cobmoOIaTh cleaylolue
TpeGoBanus (cT.88 Tpynosoro konekca Pd):

-



.1. He coobwmarth nepcoHansHEle JaHHBIE paGOTHHKA TPETheH CTOPOHE €3 MHCHMEHHOTO COTMIACHS
abOTHHKA, 32 HCKITIOYEHHEM ClTy4YaeB, KOTa 310 HeoGXOAMMO B LE/AX MPEAYIPEKIEHHs yIpo3y >KH3HH
¥ 37I0POBBIO PabOTHHKA, a Takke B Cy4asiX, yCTAHOBJNEHHBEIX (elepalbHbIM 3aKOHOM. YUHTBHIBAA, YTO
Tpynoso#t xonexc PQ He ompenenser KpHTepHH CHTYalHi, IPEeNCTABIAIOIIMX YIpo3y MH3HH HJIH
310pOBBIO PaboTHHKA, paboToaTeNlb B K&XKIOM KOHKPETHOM Ciydae AenaeT CaMOCTOATENBHYIO OLICHKY
CEPBE3HOCTH, HEMHHYEMOCTH, CTeNeHH Tako# yrpossl. Ecmu e nuuo, obpatebimeecs & 3anpocom, He
YIOJHOMOYEHO ()eepalbHBIM 3aKOHOM Ha I[OJY4YeHHE MEPCOHANBHBIX JaHHBIX paGOTHHKA, THGO
OTCYTCTBYET MUCbMEHHOE COrylacHe paboTHMKA Ha IIpelOCTaBIeHHE €r0 MEPCOHATLHBIX CBEASHHH, THGO,
TI0 MHEHHIO paboToaTeNs, OTCYTCTBYET Yrpo3a XH3HH WM 3J0POBBIO PaGOTHHKA, paboronarens o0a3aH
OTKa3aTe B NPENOCTABICHHH NEPCOHANBHBIX JAHHBIX JHIY, OOpaTHBIUEMYCS ¢ 3alpocoM, M BBIAATH
THCEMEHHOE YBEAOMIICHHE 00 oTKa3e B IPEOCTABIEHHH [IEPCOHANBHBIX JaHHBIX.

4.1.2. He coobmars mepcoHalbHble NaHHEIE PabOTHHKA B KOMMEPYECKHX LENAX Ge3 ero MHCHMEHHOro
COTrnacus.

4.1.3. IlpenynpennTs yNONHOMOYEHHBIX JIHL, MOTYYAIOLIAX IIePCOHANIbHEIE JAaHHblE PabOTHHKA, O TOM,
HTO 3TH aHHBIE MOTYT OBITH HUCIIOJIL30BAHEI JIMIUD B LENSX, A1 KOTOPEIX OHM COOGIIEHEI, 1 TpeboBats
OT 3THX JIHIl TOATBEPXKAEHMA TOTO, YTO ITO IPABHIIO COBIIONEHO.

4.1.4. OcymecTBnATh Hepefavyy NepPCOHANBHEIX JaHHBIX paboTHHKa B Npenenax ogHOro paboTomarens B
COOTBETCTBHH C HacToAmMM [TooxkeHHEM.

4.1.5. Paspemats 10cTYN K IEPCOHAIBHBIM JaHHBIM PAGOTHUKOB TONBKO CIIELHAIBHO YIOJTHOMOYEHHEIM
JHOaM, TIPK 3TOM yKa3aHHBIE /ML JOJDKHBEI UMETh MPAaBO MONYYaTh TONLKO Te NEPCOHAIbHBIE JAHHbIE
PaGoTHHKa, KOTOPbIE HEOGXOAMMBI IS BEINONHEHHS KOHKPETHBIX byHKUHHA.

4.1.6. He sanpammBate HHQOPMAIMIO O COCTOSHHMH 3M0pOBbA pabOTHHKA, 338 MCKIIOYEHHEM TeX
CBEIICHHH, KOTODHIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBITIONHEHHS pabOTHHKOM TPYIOBOMH

GYHKITHH.

4.1.7. IlepenaBaTh nepcoHabHbIe NaHHBIE PaGOTHHKA €r0 [PEACTABHTENAM B MOPSIKE, YCTAHOBIEHHOM
TpynosbiM xomexcom u Hactosmmum [lonoxeHueM, u OrpaHHYMBAaTEL 3TY HH()OPMALHIO TOJLKO TEMH
EPCOHANBHBIMA  TAHHBIMH  pabOTHHKA, KOTOphIE HEOGXOAMMBI Uil BBIONHEHHA YKA3AHHBIMH
[IPEACTABUTENAMH HX QYHKLHH.

5. OBA3AHHOCTHU U OTBETCTBEHHOCTD
PABOTHHUKA U PABOTOJATEJISA
5.1. B uensix obecnieyeHHs NOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX paboTHHK 00s3aH:
- TIpu mpuéme Ha paGoTy NPENOCTABHTh PYKOBOLMTENO MM €I0 YIOIHOMOYEHHBIM JTMIAM IONHBIE H
OOCTOBEPHBIE aHHBIE O cebe; '

- B Clly4ae H3MEHEHHs CBECHHH, COCTABNAIOUINX EPCOHANBHBIE NaHHBIE paGOTHHKA, HE3aMeANHTEIbHO
IPEAOCTABHTE JAHHYIO HHQOPMALMIO PYKOBOJMTENIO MIIH €r0 YIOIHOMOYEHHEIM THLAM.

5.2. PaboTonarennb H €ro ynoaHOMOYEHHbIE IPEACTABUTENH 0OA3aHbI:
5.2.1. OcymecTBNATS 3aIUATY NEPCOHANBEHBIX JAHHbIX paboTHuKa.
5.2.2. OBecnieunTh XpaHeHHE NMEPBUYHON YYETHOI AOKYMEHTallMH MO Y4Y€TY TpyZa M ero OIUIaThl, K

KOTOPOH, B HACTHOCTH, OTHOCATCS JIOKYMEHTHI 10 YYETY KanpoB, JOKYMEHTHI 110 Y4ETY HCIIONB30BaHHA
pabouero BpeMeHH H PacuéToB ¢ paGOTHHKOM 110 OIUIaTe TPyAa H Ap.

-



.3. 3amonHeHHe JNOKyMEHTAIMH, CONEpkallel MepCOHANbHbIE JaHHEIE pabOTHHKA, OCYLIECTBIATD B
OOTBETCTBHH ¢ YHHQHUMPOBAHHBIMH (OPMAMH NEPBHYHOI Y4ETHOH IOKYMEHTAIMHK 10 y4&Ty Tpyaa W
CI'0 ONJIATEl, YTBEPKACHHBIMH NocTaHoBIeHHeM [ockoMcTara Poccru ot 05.01.2004.

5.24. B nopsaake, npemycmoTpenHoM crt.14 DenepanbHoro 3akona «Q TEPCOHATBHBIX JaHHBIX»,
COOOIIHTL paboToNaTeNs WM €ro 3aKOHHBIX, OTHOCSIIMXCS K PabOTHHKY, a TakKe NpefOCTaBHTH
BO3MOXXHOCTb O3HAaKOMJICHHS C HUMH IpH 0oGpalleHHH paGOTHHKA MITH €ro 3aKOHHOIO IpeACTaBHTEN,
mu00 B TeyeHHe AecaTH pabouux aHel ¢ maThl NIOJY4E€HHs 3anpoca pabOTHHKA HIIH €ro 3aKOHHOro
NPEACTaBUTENS.

5.2.5. B cnyuae ofkasa B npenocTaBieHHH PabOTHHKY HJIM €ro 3aKOHHOMY MPeNCTABHTENO npu
obpateHuy, 60 IpH NoNTyYeHHH 3ampoca pabOTHHKA HIIH €TI0 3aKOHHOTO IPeACTABHTENS uH(opMaluu
O HAIHYHM NMEPCOHANBHEIX NaHHBIX O pabOTHHKE, a TaKKe NEpPCOHANBHBIX NaHHBIX, NaTh B MMCHMEHHOM
(hopme MOTHBHMpOBaHHBIH OTBET, CONECpXKALIMHA CCHIIKY Ha MOJIOMEHHE 4. 5 cT.14 DenepanbHOTO 3aKOHA
«O NepcoHANBHBIX NAHHBIX» HIM HHOTO (henepanbHOTO 3aKOHA, ABIAIOMWIEroCs OCHOBAHMEM Ul TaKOTO
OTKasa, B CPOK, HE MPEBBILAIOIMNA ceMH pabounMx aHed co mus obpawieHus paGoTHHKA AW €ro
34KOHHOTO MPE/ICTaBUTeE A, THGO C AaThI MOy YeHHs 3ampoca paboOTHHKA HIH ero NpeacTaBUTEN.

5.2.6. bBe3po3Me3snHo npemocTaBHTH paboTHHKY Wi ero 3aKOHHOMY INPEACTABHTENN BO3MOXKHOCTD
O3HAKOMJICHHA C MEPCOHANbHBIMH JaHHBIMM PaGOTHHMKA, A TAKXKE BHECTH HeOOXOMMBIE H3MEHEHHs,
YHUYTOXHTE HJl  OJIOKHPOBAaTh COOTBETCTBYIOLHE [IEPCOHANIBHBIE QaHHBIE [0 MpPEJOCTABIECHHH
PaGOTHHKOM HIIM €ro 3aKOHHLIM TIPCACTABUTENIEM CBENECHUH, MOATBEPXKIAIOLIMX, YTO NEPCOHATbHBIE
AaHHbIE PAOOTHHUKA ABNAIOTCS HEMOJHBIMH, YCTapeBUIMMH, HEAOCTOBEPHLIMH, HE3AKOHHO MOJYYeHHbIMH.
O BHECEHHBIX H3MEHEHUAX H NIpEANPHHATBIX MEPaX pabOTOAATENb MK YIONHOMOYEHHBIE THLA 06S3aHL]
YBCIOMHAT PaGOTHMKA MM €ro 3aKOHHOTO MpEACTABHTENS H TPETbHUX JIHL, KOTOPbIM NEPCOHAIBHBIE
AaHHBIe pabOTHHKA ObLIH NepeqaHsl.

5.2.7. Tlo nucbMeHHOMY 3asBleHHIO paboTHUKA He MO31Hee TPEX MHEH co AHA MOJAYH ITOrO 3asIBJICHUS
BBUIATE NOC/ICAHEMY KOIHH JOKYMEHTOB, CBS3AHHBIX ¢ paboToil (xonuu npukasa o npuéme Ha paGoty,
TIPUKA30B O IIEPEBOAAX Ha APYrylo paboTy, npukasa o6 yBOJABHEHHH ¢ paboThI; BEIIHCKH W3 TPYJOBO
KHIDKKH; CIIpaBKH O 3apabOTHOH nnare, neprose paGoTsl B JaHHOM MBJIOY u np.). Konuu noxymentos,
CBA3AHHBIX C pabOTOM, 3aBepmOTCs paGoToAaTeseM HamTeKALIUM 00pasoM H MpeaocTaBIsIOTCS
paboTHHKY Ge3B03Me3IHO.

5.2.8. B nensx obecnevenus COXPaHHOCTH OKYMEHTOB 110 JITYHOMY COCTABY YBOJIbHSEMBIX pabOTHHKOB
B Clly4ae peopraHuzauuu ¥ nukBHaanud MBJIOY, a Taike COUHANBHON 3AIMIIEHHOCTH PabOTHHKOB,
BRIIONHAOMKMX  paboTy MmO TPyZOBOMY IOTOBOPY, BKTIOYATH B CBOM YYPEIHTENbHBIE JOKYMEHTHI
NpaBHiIa y4ETa U COXPAHHOCTY JOKYMEHTOB I10 JMYHOMY COCTaBY, a TaK)K€ CBOEBPEMEHHOH Nepenayy ux
Ha [OCYNapCTBEHHOE XPaHCHHE 0pPH pEOpraHH3alM{ WIH JIUKBHAALMH IOPHIHYECKOTO JIMLIA
(pacnopsmxenne Ilpasutensctea P® or 21.03.1994 Ne 358 — p «O6 obecneyenun CoxXpaHHOCTH
AOKYMEHTOB MO JIHNYHOMY COCTaBY»).

5.2.9. B cnyyae peopraHM3alMyM WM THKBUIALHH YupesxeHHs yuéT M COXPaHHOCTE JOKYMEHTOB 10
JIATHOMY COCTaBy NMOPALOK MEPENAYH UX Ha rOCYAapCTBEHHOE XPaHEHHE OCYUIECTBIATh B COOTBETCTBHHU
¢ IIpaBUJIaMH, IPENYCMOTPEHHBIMH YUPEHTEIbHBIMA OKYMEHTAMH.

5.3. B memsx obecreyenus npaB u cBobon paborHuka paGoTogaTens H ero NPEACTABUTENH MIpU
00paboTke MEPCOHATBHBIX JAHHBIX paboTHuKa cobimonats cremyromue TpeboBaHHs:

5.3.1. O6paboTKa mMEepCOHANLHBIX NAHHBIX pabOTHHKA OCYLIECTBIAETCS HCKITIOYUTENBHO B Lensax
obecredeHns COGMONEH s 3aKOHOB MHbIX HOPMaTHBHBIX NPaBOBLIX AKTOB, COAEHCTBUH paboOTHHKY B
TPYAOYCTPOHCTBE, OOY4YEHHH H NPOIBHIKEHHH [0 ciyxbe, obecrmeveHHMs IHYHOM 6€30MacHOCTH
pabOTHHKa, KOHTpONA KONM4ECTBA H KaiecTBa BBHIMONHAEMOH paboThl M OGECHeYeHH COXPAHHOCTH
HMYIIECTBA pabOTOAATENS, PAaGOTHHKA M TPETHHX JIHIL.



.3.2. Tpu onpexenenun o6véMa M comepiKaHus 00pabaTsiBaeMBIX NEPCOHABHBIX JaHHBIX PaGOTHHKA
paboTONaTeNb H €ro MpPeNCTABHTENM NOMKHEI PYKOBOJACTBOBATHCS -Koncturynue#t PO, TpymoeeM
xonexcoM PO, Denepansupiv 3akoHoM « O nmepcoHATBHBIX AaHHEX» oT 27.07.2006 Ne 152 — @3 u
HHBIMH (eepanbHbIMH 3aKOHAMH. .
3 .
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5.3.3. Bce mepcoHaibHbIE NaHHBIE PaGOTHHKA paboTonaTeNs U €ro NpeAcTABUTENH O6A3aHbI [IOTy4aTh
TOJIBKO JIMYHO y paGoTHHMKa. ECiM mepcoHanbHEIe AaHHBIE PaGOTHHKA BO3MOXKHO HOJY4YHTH TONBKO Y
TPETbEH CTOPOHBI, TO PaGOTHUK JODKEH GBITH YBEXOMIEH 00 3TOM 3apaHee, H OT HEro JOJKHO OBITh
TIOTy9€HO MHCEMEHHOE Coracke. PaboTonarens 1 €ro npeAcTaBUTENH HOKHEI COOGIIHTE paboTHHKY O
HEMAX, MPCANOJaraéMblX HCTOYHHKAX M CNOCO0aX MOJYYEHHS NEPCOHANBHBIX JAHHBIX (nanpumep,
obopmieHHE 3ampoca  Ha [pexHEE MeECTO paboTbl paGOTHHKA B UENIX BLISCHEHHS  ero
MPO(eCCHOHANBHBIX KAYECTB, 3aNpOca B YIeGHOE 3aBeIEHHE O IOLTHHROCTY IoKyMeHTa 06 obpa3oBaHHU
HT.IL) H NOCIEICTBUSX OTKa3a paGOTHHKA NAaTh THCEMEHHOE COIIACHE HA HX NoNy4eHue.

5.3.4. PaGoTozaTeNs ¥ €ro MPEACTABHTENH HE MMEKOT npaea nony4atsk ¥ 00pabaThIBaTh NEPCOHANTBHEIE
AaHHBIE PaOOTHHKA O €r0 MONMTHYECKHX, PEIMTHO3HBIX H HHBIX yOeXIECHHIX M YacTHOM xH3HH. B
Clly4asx, HEMOCPEACTBEHHO CBA3AHHBIX C 3AllpOCaMH TPYAOBBIX OTHOLIEHHH, B COOTBETCTBHH CO CT.24
Koncturyuuu PO pykosonutens u ero NPEACTABMTENH BNpaBe MOJIy4aTh H 00pabaTeBaTh HAHHBIE O
YaCTHOH JU3HH PabOTHHKA TOJIBKO C €r0 THCbMEHHOT'O COrIACHS.

5.3.5. PaGoTonarens U €ro NpeacTaBUTENH HE HMEIOT npaea nmoiy4atb U 00pabaTeiBaTh MEPCOHANBHEIE
AaHHbIC PabOTHHKA O €ro UYIEeHCTBE B OGIIECTBEHHBIX OOBENHHEHHAX HIM ero MpodCOI3HOM
ACATENLHOCTH, 32 HCKIIOYEHHEM ClTy4aeB. [IpesycMOTpeHHEIX deaepaibHbIM 3aKOHOM.

5.4. Jluna, BHHOBHBIE B HapyLICHHH HOPM, PEryIupyroWMx nonyyeHde, ob6paboTky ©W 3ammuty
IIEPCOHAIBHBIX ~ JaHHBIX pAbOTHHKA, [PHUBIEKAIOTCS K IOVCUMIIIHHADHOR H  MaTepHajbHOl
OTBETCTBCHHOCTH B IOPAJKE, YCTaHOBJICHHOM TpyaoBbIM KOZekcoM PD ¥ HHEIMH (enepanbHEIMH
33KOHAMH, a TAKKE NPHBICKAIOTCA M TPANKIAHCKO — MPaBOBOIi, 4IMUHHCTPAaTHBHOH M YroJOBHOH
OTBETCTBEHHOCTH B IOPSAIKE, YCTAHOBJICHHOM (iefiepabHBIMH 3aKOHAMH.

5.5. HenpaeoMmepHbiit oTkas pykosomutens MIOY HCKIIOYHTS HI HCIIPaBUTEL NEPCOHANBHBIE JaHHbIE
paboTHHKa, a Takke Jmoboe HHOe HapymieHHe npaB paGOTHHKA Ha 3alUHTY NEPCOHANBHBIX IAHHBIX
BJIEYCT BOSHHKHOBEHHKE y paGoTHHKA NpaBa TpeGoBaTh YCTpaHCHHS HAPYLIEHHS ero [IPaB H KOMIIEHCALHH
NPHIMHEHHOTO TAKHM HapyIIEHHEM MOPAIbHOTO Bpena.

5.6. PaGOTHHK HECET OTBETCTBEHHOCTh 3a AOCTOBEPHOCTh MOKYMEHTOB, COCTaBSIIOLIMX €ro
NEPCOHANBHEIE TaHHEIE, B NOPSAIKE, yCTAHOBICHHOM 3aKOHOAATENBCTEOM PO.

5.7. Jlaua, BHHOBHbIE B HApyIICHHH TpeboBannit PeaepansHoro 3akona «O NEPCOHANBHEIX JaHHEIX»,
HECYT I'PaXJAHCKYIO, YTOJIOBHYIO, aIMHHHUCTPATHBHYIO, AHCUMIUIHHAPHYIO M MHYIO NIPENYCMOTPEHHYIO
3aKOHOAATeNLCTBOM P® 0TBETCTBEHHOCTE.

6. IPABA PABOTHHUKA ITO 3AIIUTE NEPCOHAJBHBIX JAHHBIX

6.1.PaGoTHHK HMeeT IpaBo Ha MOMyYEHHe CBENCHHH O CBOHX NEPCOHANBHBIX JAHHBIX, HAXOAAIUXCS Ha
XpaHEeHUH y paboTojaTeNs M €ro YIOIHOMOYEHHBIX JHI, TpeGoBaTh YTOYHEHHs CBOUX NEPCOHANBHBIX
AAHHBIX, WX OJOKMPOBAHHMS MM YHHYTOKEHHA B CIyd4ae, €CIH OHH  SIBJISIOTCS HEMNOJIHBIMHY,
YCT4pCBIIMMY, HENOCTOBEPHBIMH, HE3AKOHHO MOJYYCHHBIMH HIH HE SABISIOTCA HEOGXOZHMBIMH AN
BBITIOTHEHHEM PabOTHUKOM CBOMX TPYHOBBIX QYHKIHIA, 4 TaKke NPHHHUMATE [IPEAYCMOTPEHHEIE 3aKOHOM
MEPBI 10 3aLIUTE CBOHX NPaB,



. CBezieHHA 0 HANMYMH NEPCOHANBHBIX JAHHBIX HOJDKHB! GLITH IPENOCTaBAECHbl PabOTHHKY MO €ro
anpocy B AOCTYNHOH (OpME, B HHX HE NOMKHBI COAEPXKATHCS NEPCOHATBHBIE INAHHEIE IpYTHX
pabOTHHKOB. :

6.3. JlocTyn K CBOHM NEpPCOHAIBHBIM AAHHBIM [pefocTaBiseTcs pabOTHHK HIIH €r0 3aKOHHOMY
NPEACTABUTEMO PabOTONATENEM HIH €ro YIONHOMOYCHHBIMH IHIAMM npu “obpaméknn 6o npu
TOMyIeHHH 3anpoca paGOTHHKA MM €ro 3aKOHHOTO MpEACTABHTEINs. 3alpoc OMHKEH coJiepxaTh HOMep
OCHOBHOIO NOKYMEHTa, YXOCTOBEPSIOMIEr0 MHYHOCTh PaGOTHHKA WM €ro 3aKOHHOTO NpeacTaBUTENA,
CBE/ICHHUA O NaTe BBUIAYM yKa3aHHOTO NOKYMEHTA W BBIIABLIEM €ro OpraHe H COGCTBEHHOPYUHYIO
NOANKCH PaGOTHAKA HITH €r0 3aKOHHOTO IPEACTABHTEA. 3anpoc MoxeT GHITE HAalpaBieH B NEKTPOHHOM
dbopme 1 moamMcaH 3JIEKTPOHHOH UK(POBOH MOAMKCEHIO B COOTBETCTBHHE ¢ 3aKOHOIATEILCTEOM PO,

6.4. B nensax obecrneyeHns 3amuTel TEPCOHANBHBIX JAHHBIX, XPAHALUMXCA B YUpEXKAEHUH, paboTHHK
HMEET NpaBo Ha :

6.4.1. IlomHyro MHGOPMAIHIO O COCTOAHEM CBOUX NCPCOHATBHEIX NaHHBIX U 06paboTKe 3THX JaHHBIX
paboTonareneM M €ro ynonrHOMOYEHHBIMH JIHIIAMH.

6.4.2. Cpoboaubiit GecruiaTHELL AOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BK/IKOYAs MIPaBo Ha NOJIyYeHHe
Konuii 1060# 3ammcu, conepxarmeit NEPCOHANBHEIE JaHHbIe Pa0OTHHKA, 38 HCKITIOYEHHEM CITy4aes,
NIPEIyCMOTPEHHBIX eepaibHBIM 3aKOHOJATEILCTBOM.

6.4.3. Onpenenexue NpeacTapuTeNeli 13 3aUIATH CBOKX NIEPCOHAILHBIX JaHHBIX.

6.4.4. TpeboBaTh HCKIIOYEHHE W HCIIPABIEHHE HCBEPHBIX HIIM HETIOJIHIX NIEPCOHANBHEIX JaHHBIX, a
TaKXe IaHHbIX, 00paGoTaHHBIX C HapylIeHHEM TpeGoBanmil tenepanbHoro sakoHonarenserea, pu
0TKa3€ PyKOBO/IHTEIIS MK €T0 NPEeACTAaBUTENEH HCKIIOUHTD MM HCIIPABHT NIEPCOHAJIBHEIE JaHHBIE
PabOTHHK HMeeT paBo 3agBHTH B MHCHMEHHON (opme pyKOBOLHTENIO O CBOEM HECOTIAcHH ¢
COOTBETCTBYIOLIHM 0GOCHOBAHUEM TaKOT0 HeCOrNMacks. [1epcoHATBHEIE TaHHEIE OLEHOTHOrO Xapakrepa
PabOTHAK UMEET IIPaBO AONONHHTE 3a4BICHHEM, BBIDAXKAOLIHM €r0 COGCTBEHHYIO TOUKY 3PEHHS.

6.4.5. TpeGopaTh 06 H3BEMIEHMH PYKOBOAMTENEM HIM €ro YIOTHOMOYCHHEIMH JIHIOAMH BCEX JIMII,
KOTOPBIM paHee ObUIH COOGILEHE! HEBEPHBIE HITH HEMOTHBIE N€pCOHaNIbHEIE faHHbIE paboTHHKA, 060 Beex
[IPOH3BEICHHBIX B HHX HCKITIOUEHHAX, HCIIPABICHHUAX MITH IONONHEHHAX.

6.4.6. O6:xanoeats B cyn moGbie HCTIPaBOMEPHBIC NEHCTBUS HIH Ge31eliCTBHSA PYKOBOIHTENS HIIH €ro
YIOTHOMOYCHHBIX UL NPH XpaHEHHH, 00paboTKe H 3alUTe €I0 MepPCOHANBHEX JAHHbIX.

Hocne npunstas sroro ITomoxkenns u IIpukasza Taxke HeoGXOOMMO BKITIOYATH B TEKCT TPYAOBBIX
AOTOBOPOB ¢ PabOTHHKAMH, HMEIOIIMMHA JOCTYII K IIEPCOHANBHEIM JaHHbIM ApYrux paGOTHHKOB B CHIY
BBIMOHACMBIX MMH JO/DKHOCTHBIX OGS3aHHOCTEH, ycoBHe 06 MX HepasralleHHH H OTBeTCTBEHHOCTH
IIpH HapyIIEHHH IaHHOTO obs3aTenscTBa. B cooTBeTcTBHH co cT.90 Tpynosoro xoaexca P® 3a
HApyICHUE HOPM, DEryJMpylomuXx o0paGOTKY H 3AIUMTY NepCOHANBHBIX AAHHBIX, peIycMOTpeHa
AUCUMIUIHHApHAS,  MATePHANBHAA, IPaXKIAHCKO-NPaBOBaf, AIMHHHCTPATHBHAY M  YrOJOBHAs
OTBETCTBEHHOCTB.
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